E NDS INVISION MVR Electronic Registration Import & Export Instructions

Motor Vehicle Registration Electronic Registration Import & Export

This document is divided into 2 parts — part 1 outlines the steps to download a Bureau of Motor Vehicles
electronic registrations file and import the registrations to your system. Part 2 outlines the process for
exporting electronic registration information from the INVISION Motor Vehicle Registration system and
then, uploading the information to the Bureau of Motor Vehicles.

PART 1 - IMPORT ELECTRONIC REGISTRATION STEPS

Follow these steps to import electronic registrations to your system:
e Download BMV file from BMV to your workstation
e Perform steps to import the electronic registrations to NDS Motor Vehicle Registration system
o Run Electronic Registration Import
o Run Electronic Registration Import Journal
o Run Electronic Registration Import Post to import the registrations to your motor
vehicle files

1. Download File From BMV

This step allows you to download the Electronic Registrations file from the BMV to a workstation.

1. From an Internet browser go to: http://www.maine.gov/informe/municipal/index.html

Maine,gov Asensies | Grline Senices | Helo | @ ov #J Select Language | ¥

" Cortact Us | Onine Services | Stermap

infory‘a INFORMATION RESOURCE OF MAINE 51010 )1080140080010154010 _.
T [ | e : - ~

Home — Municipalities — Municipal BMV Data Transfer System

PayPort Payment Proc T —
s Municipal BMV Data Transfer System

Property Tax Payments

The Municipal BMV Data Transfer System.y
upload E-Reg data to th

Click BMV Data Transfer System. ess through which towns receive BMV preprint data and

Boat Registration Renewal
Then, click Access the Live Municipal BMV File Transfer Service.

% is no fee to use this service.

b [Access the Live Municipal BMV Fie Transier Service

Burn Permits =
System Details

Dog Licensing

Vital Records How does the BMV Data Transfer System work?

Webshop The Municipal BMY Data Transfer System allows the Bureau of Motor Vehicles to retire the 3 112" diskettes used to support the exchange of data with towns for registration
Previously, the BMV has been required to send monthly preprint updates fo municipalities via disketie. The Municipal Data Transfer System allows the BMV to send this data

Parking Tickets 2
g electronically via the Intemet. Municipal motor vehicle agents are able to download this data and update their software.

InforME Subscription Accounts
The Municipal Data Transfer System also allows municipaliies to send their weekly or daily motor vehicle registration data and réports to BV electronically via the Internet.

Download BMV Preprints
The Municipal Data Transfer System allows municipalities to aceess BMV preprint data. The data is posted to the service by BMV each month. An email notifieation is sent to
each municipality when new dataiis available for download. Once the preprint data has been downloaded, it can be imported by a municipality using their current registration
software

Upload BMV Ereg Data

The Municipal BMV Data Transfer System allows municipalities to upload BMV E-Reg data. This process replaces the 3 112" diskette that municipalities produce and mail to BMV
along with their paper reports. Paper reports and money are siill required to be sent to BMV.

How to Participate

The Municipal BMV Data Transfer System is available statewide to all municipalities. For more information about access to the system and training, contact BMV's Audit Division
at 207 624 9000.

2. From the left menu click to select BMV Data Transfer System.

3. Click Access the live Municipal BMV File Transfer Service displayed in upper portion of the
screen.

4. A Login window displays where you can enter the appropriate user name and password.

Northern Data Systems, Inc. SB2016-0213 1



E NDS INVISION MVR Electronic Registration Import & Export Instructions

5. After entering the login credentials, the Home Page displays.

Maine.gov  offcial website of the Sta
&

| Home Page

I . Media and Trainin,
Your Services What's New =4
| ' Municipal File Transfer | Reminder eI LEICT
) Boat Registration Access
It is that time of the month Dog Licensing Access
Add a Service again. An uplpad should be _ Online Property Tax and Utility Access
done for Rapid Renewal. This payments —
Want to offer your citzens a new service? upload should contain
Click on a service to leamn more and enroll today! re9|5trat|0n5 expiring in the PayPort Access
previous month and the Rapid Renewal Access
Rapid Renewal current month along with the
The online vehicle registration renewal program that allows citizens of two months that follow. Vital Records Access
your municipality to quick... Learn more...
n Bost Registration Folr e):jarr;plelctlms rrgo_nth the
This service allows citizens of your municipality and non-residents up qa S ou COF! ain
who moor their boat in your ... Learn more... reglstratlons Expiring in
December 2016, January
n Dog Licensing 2017, February 2017 and
The online service is available every year between October 15th and March 2017

January 31st. The semvice allo... Learn more...
Best Regards

-The InforME[Team
More Services

6. Click to select Municipal File Transfer.
7. Next, the Download/Upload choice screen displays. Click to select Download BMV Preprints.

e —

CWW

G—__—_@ ONLINE VEHICLE REGISTRATION RENEWAL
I

Maine Bureau of Motor Vehicles

Town Administration:

* Download BMV Preprints
« Upload BNVV Ereg Data
« Frequently Asked Questions

8. Then, and a screen similar to the following displays.

% DEPARTMENT OF THE SECRETARY OF STATE
Bureau of Motor Vehicles

S0 = B O] B Municipsl Data Transfer Sys... %

\-'iunicip.al Data Transfer System

ONLINE SE

Downlaad Preprints

Geocode: 05040

Preprint files available for download:
= 08/2015 Preprints {posted 08/02/2015) [Downloaded Tue Aug 18 05:16:04 2015]
= 092015 Preprints (posted 09/02/2015) [Downloaded Tue Sep 8 16:15:53 2015]
* 1072015 Preprints (posted 10/02/2015) [Downloaded Tue Ot 6 11:55:20 2015]
= 1172015 Preprints (posted 11/02/2015] [Downloaded Thu Nov 19 13:22:47 2015]
» 12/2015 Preprints (posted 12/02/2015) [Downloaded Mon Jan 4 13:14:27 2016]

| Backio Menu

Questions about this Senace? Contact the Bureau at: (207) 624-9000
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9. Click to select the file you wish to download. Note: Previously downloaded files display as well.
10. After selecting the file to download a message similar to below will display.

11. Click the down arrow next to Save. From the short-cut menu click Save as.

12. The Save as window displays.

N\ BEPARTMENT OF THE SECRETARY OF STATE
Bureau of Motor Vehicles

ONLINE SERVICE

Download Preprints ( B8 ) Computer »
Geocode: 05040 Desjaning:» x
Preprint files available for download: r Favorites 2 Hard Disk Drives (1)
= 0B/2015 Preprinks {posted 08/02/20 B Desitop Windows]_0S (C:)
= 09/2015 Preprints {posted 09/02/204 8 Downloads
+ 1042015 Preprints (posted 10/02/2 . Recent Places.
= 11/2015 Preprints (posted 11/02/2 £ with Removable
» 12/2015 Preprinks (posted 12/02/2 i Libraries A
+ QL2016 Preprints (posted 01/02/2048 *| Documents ‘E DVD RW Drive {0x)
o Music g
= Pictures « Network Location (3)
B videos _ servers (Vicapeeld) (R)
= B
-y 1 B s
2 _ ™ Computer -
| File name - LSS U
"""':* Save as type DN File
= Hide Folders Save | | Cancel

13. Navigate to R:\mv\ or, S:\mv\ as specified in the Import Control record.
Important: You will need to save the download file to the workstation location specified in the
Electronic Registration Import Control. To find the path or location, go to Tools = Import >
Electronic Registration = Import Control Maintenance. The File Name field contains the path.
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Electronic Registration Import E
File
Import Control ID m
[MPORT Scarcly
Retrieve

Source | Electranic Reg\slrationl

File Type: [R[geEnNIEY

File Mare IC:lndsysl‘;emrsll\l‘IV'tlBldUOUT.DAT

Category:  [nds

Difivition File: [er_iraport zznl

14. Then, click Save.

= periis (Vcapeel R F MV 3

Goocode: 05040 Crganize = Hew fodder . [7)
Preguint files avallabie for download: B Desttop * Hame ' Dte medified
cwnl 4
+ OB/ZO1S Preprints (pested OB/2/200 . :”’" ":I’ sithive
ecent Places
+ DS/Z015 Pregrints {posted 09027204 i Few folder
» 10/2015 Pregrints (posted 10/02/2 New fatdes (2}
+ 11/Z015 Prepeints (posted 11/02/2 o "‘:"“" Hiw folder (33
» 12/2015 Pregrints (posted 12/02/2 ; M‘"""""‘" ! SOSOCANT (1) DAT
L ; b i
16 Pregrinty (postod QL0 W U SOMOCATT (2) DAT
o Protuies .
B vides 050300UT.0AT
s 540cuL.det. dat M8 ?
- (B50800UTDSIE.DAT 120131008 AM  DAT e
: Comy o = ik
R o102 e et -
File narne: 05040007 -
— Suve o types | DAT File -
= Hide Foiders Save Cancel

15. The following message displays.

[ Confem Save As -

I O5400UT.DAT already eots.
% Do youwant to replace &7

16. Click Yes to replace the file.

Thee SHHOOUT DAT dovwnlosd hin compheted. Open | ™ Opeen folder

The download is complete when the message above displays. You can then log off from the BMV site.
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2. Run MVR Electronic Registration Import

The Import routine moves the information in the download file to the MVR Import file.
1. Go to NDS Motor Vehicle Registration.

2. From the MVR menu, click Tools = Import = Electronic Registration = Import.

I* Motor Yehicle WorkBench {Cape Elizabeth Current Year} - [Registration Inguiry]

A FEle Vew Daily Work File Maintenance Reports  Period End Work | Tools Ltiities [mages Windows Help Web Links

&l o] % 3| ¢ 66l Eecron Resiratcn >
— Export b RapidRenewalRecepts b Journal
= St i :
[Phle Humber j I] Set Next Day Mode Import Floating Menu Bost
FORM NUMBER I Create XML Template CLASS SUr . TLH f—‘iﬂtml T xe:ime
Edit XML Template
EFFECTIVE DATE | ST | [ | |
[T MNewRegistration [T Re-Registralic  Owner Tracking n Cash Recerved: |
vIN TRANSaC 'ohideTrackng Checks Received: |
Miscellaneous Tracking ;
[ I r Transaction Amount I

3. The Electronic Registration Import window displays.

Electronic Registration Impork |

This routine will perform the following:

@ Import the data from the specified file.

@ Convert the data into the Electranic Registration
weark file.

@ Print an Import Exception Report if applicable.

Import Control [[PORT '

Source File IC:hﬂSﬁEemmMFWSDMDUT.DﬂT =

A

4. Atthe Import Control prompt, select IMPORT.
5. The Source File automatically displays.

6. Click Proceed.
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When the import is finished, Complete displays. Please review all messages to make sure the Import
routine completed properly before continuing to the next step.

3. Run Electronic Registration Import Journal

Run the journal and view it on your screen. This allows you to view the electronic registrations in the
import file.

Select Tools 2 Import = Electronic Registration = Journal.

From the Import Journal screen, click View.

4. Run Electronic Registration Import Post

The final step of the import process is to post the electronic registrations in the import file to the town’s
Motor Vehicle Registration files.

Select Tools 2 Import = Electronic Registration = Post.

Post Electronic Registration Import |

&[] x| &l@

FPost Electronic Registration Waorkfile

Click Proceed.

When the post is finished, the message Completed displays. Review all processing messages to make
sure the process completed properly.

Notes:
e After the Electronic Registration Import Post routine completes, you can view the updated
plates and registrations from the Registration Inquiry window.

e After the Electronic Registration Import Post completes, you can go back to BMV and repeat
these steps to download another file if needed.
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PART 2 - EXPORT ELECTRONIC REGISTRATIONS STEPS

Follow these steps to export electronic registrations from your system to the BMV.

e Steps to export the registrations from the NDS Motor Vehicle Registration system to a
workstation
o Run Electronic Registration Export Create Work File
o Run Electronic Registration Export Data Verification Report to verify the data in the work
file
o Run Electronic Registration Export to export the registration information to a designated
location on a workstation
e Upload the Electronic Registrations Export file from your workstation to BMV

1. Run MVR Electronic Registration Export Create Work File

Use the Create Work File routine to build an export work file containing the registration information
maintained in the Motor Vehicle Registration Workbench. The time period starting from the date of the
last Daily/Cycle Update and ending with the date of the last Vehicle Receipts Post determines the
vehicle registration transactions to be included in the export work file.

1. From the MVR menu, click Tools = Export = Electronic Registration > Create Work File.
2. The Electronic Registration Export Create Work File window displays.

Create Electronic Registration Work File

This routine will perform the following:

@ Extract the Registration data inta the Export work
file.

& Print an Create Export Exception Report if
applicable.

Export Control ID [EXPORT P

3. Atthe Export Control prompt, select EXPORT.
4. Click Proceed.

5. When the routine is finished, make sure the screen displays Process Ended.
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2. Run Data Verification Report

Use the Data Verification Report to build a two-part report. Each part displays in a separate window.
The first part lists the registration records in the electronic registration export work file and the second
part provides a comparison of the work file information to the Town Detail Report. This comparison is
made in order to ensure that all registration transactions for the reporting period have been processed
and correctly included in the work file. The second part of the report lists the unit totals for each class
code. The totals generated are compared to the information listed on the Town Detail Report, which is
also included in the electronic file. The report lists the class codes that have a variance or prints 0 in the
units and dollars variance.

1. From the MVR menu, click Tools = Export = Electronic Registration - Data Verification
Report.

Electronic Data Yerification Report B
alez]| x| &l

Prints Electronic Data Verification Report.

2. Click Print or Print View to run the report.

3. Run Electronic Registration Export

Use the Electronic Registration Export to export the registration information contained in the export
work file to a file on a workstation. In another step this file will be uploaded to the BMV.

1. From the MVR menu, click Tools = Export = Electronic Registration 2 Export.

Electronic Registration Export

This routine will perform the following:

@ Read the registration data from the export wark file.
@ Export the data to the specified file.
4@ Print an Export Exception Report if applicable.

Export Control IEXPORT # | Previousty Downloaded [~

Destination File |c:yisysiserversivIVi05200in dat h
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2. Atthe Export Control prompt, select EXPORT.

3. The Destination File automatically displays. Note: The Destination File contains the location
and file name of the file to export.

4. Click Proceed.

4. Upload Export File From Workstation to BMV
Use the following steps to upload the export file from the workstation to the BMV.

1. From an Internet browser go to http://www.maine.gov/informe/municipal/index.html

Maine.gov & o Help ov 2§ Select Language | ¥

Oniine services |

i"‘f‘"“.B INFORMATION RESOURCE OF MAINE
e

Home — Municipalities — Municipal BMV Data Transfer System

PayPort Payment Processing N
- Municipal BMV Data Transfer System

Property Tax Payments

Boat Registration Renewal T"Ie N;\Jg ‘CR\PN :":l;/‘Df Trasfer System,wasd Click BMY Data Transfer System. ess through which towns receive BMV preprint data and
Rapid Renewal e heg e e Then. click Acoess the Live Municipal BMY File Transfer Service:
(Auto Registration) =SS no fee o use this service

DY Bt Ul Sk Access the Live Muricipal BMV File Transfer Service

Burn Permits E
System Details
Dog Licensing
Vital Records How does the BMV Data Transfer System work?
Webshop The Municipal BMV Data Transfer System allows the Bureau of Motor Vehicles to retire the 3 1/2” diskettes used to support the exchange of data with towns for registration

Previously, the BMV has been required ta send monthly preprint updates to municipalifies via diskette. The Municipal Data Transfer System allows the BMV to send this data

Parking Tickets i
entinic: Bl s electronically via the Intemet. Municipal motor vehicle agents are able to download this data and update their software.

InforME Subscription Accounts
The Municipal Data Transfer System also allows municipalities to send their weekly or daily motor vehicle registration data and reports to BV electronically via the Intemet.

Download BMV Preprints

The Municipal Data Transfer System allows municipalities to access BMV preprint data. The data is posted to the service by BMV each month. An email notification is sent to
each municipality when new data is available for download. Once the preprint data has been downloaded, it can be imported by @ municipality using their current registration
software.

Upload BMV Ereg Data

The Municipal BMV Data Transfer System allows municipalities to upload BMV E-Reg data. This process replaces the 3 112" diskette that municipalities produce and mail to BMV
along with their paper reports. Paper reports and meney are still required o be sent to BMV.

How to Participate

The Municipal BMV Data Transfer System is available statewide to all municipalities. For more information about access to the system and training, contact BMV's Audit Division
at 207.624.9000.

2. From the left menu click to select BMV Data Transfer System.
3. Then, click Access the live Municipal BMV File Transfer Service.
4. Alogin window displays.

Windows Secur@m__ &

The server wwwl.maine.gov is asking for your user name and password.
The server reports that it is from Rapid Renewal Town Administration,

v lp:ername |

i Il
| ﬂ | Password |
\

[ Remember my credentials | l

0K Cancel |

5. Enter the appropriate user name and password.
6. Atthe Home Page, click to select Municipal File Transfer.
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Maine.gov or of the
| Home Page
Your Services What's New Media and Training
Service Action
Lol Reminder:
Boat Registration Access
It is that time of the month Dog Licensing Access
Add a Service again. An upload should be Online Property Tax and Utility Access
done for Rapid Renewal. This Payments
Want to offer your citzens a new service? upload should contain
Glick on a senvice fo leam more and enroll foday! regisirations expiring in the PayPort Access
previous month and the Rapid Renewal Access
E Rapid Renewal current month along with the
The online vehicle registration renewal program that allows citizens of two months that follow Vital Records Access

your municipality to quick._. Learn more...

For example this month the

Boat Registration
n upload should contain

This service allows citizens of your municipality and non-residents

who meor their boat in your ... Learn more... registrations expiring in

December 2016, January
Dog Licensing 2017, February 2017 and
The online service is available every year between Oclober 15th and March 2017

January 31st The service allo... Learn more...
Best Regards
-The InforME]Team
More Services

7. The Download/Upload choices screen displays. Click to select Upload BMV Ereg Data.

- o

G—z—@ ONLINE VEHICLE REGISTRATION RENEWAL
L

.F-n.laina Buraau of Motor Vehicles

Town Administration:

 Nownload BiMY Preornts
» Upload BMY Ereq Data
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8. After selecting Upload, a screen similar to below displays.

w ‘ https://bmv.informe.org/cgi-binfmunider/ulfa=53616c746564 55154 b532626b40ad

File Edit View Favorites Tools Help

&

4 2 | Network Search Engine r:{] Integrated Help - Home :,{] Northern Data Systems — ..

. [l Velocity Awareness in Slal... [ Lateral Mobility in Mini Gi... 3 Pushing Latera

DEPAIITMEN_I" THE SE
Bureau of Motor Vehicles

=
Data Tt
ONLINE SERVICE

Upload EReg Data

Geocode:

This upload covers the date range:

OF STATE

Select the From and To report 1ange
by clicking the appropriate Month. Day
and Year. The range needs to be the

same time period as the weekly cycle.

From Then, click Browse to look for the

To

reporks.

Month VHDﬁy v|[Year v|

[Month v|[Day | [Year v|

Town Summary Report [nnnnnTS.RPT]

Browse.
Town Detail Report [nnnnnTD.RPT] Browse
Data Verification Report [nnnnnED.RPT] Browse
Data [nnnnnIN.DAT] Browse
Upload history
Upload Date From To Rec Cnt Additional Info
2017-05-26 16:00:04{2017-05-19|2017-05-26 47]170519-10, 170523-15, 170524-8, 170525-14
2017-05-19 16:00:04{2017-05-11)2017-05-19 39|170511-5, 170512-10, 170516-6, 170517-10, 170518-8
2017-05-11 16:00:04{2017-05-102017-05-11 12|170510-12

9. To specify the time period for the reports, select the From Month, Day and Year. And, select the

To Month, Day and Year.

Note: The date range should be the same as the time period for the cycle.
10. For each report click Browse and navigate to s:\mv to find the report for the date range. An

example is shown below.

Note: Generally there are 4 Reports to upload. The report names begin with your town code

(Geo code).

% S:\mv

File Edt View Favorites Tools Help

=] E3

]
IC

(J)Back = ) - ;i - Search | * Folders | B
Address | 5w

S8

Folders X | p=hlame—
[ ndshackup -
) ndsys

I Perl

% 05250k rpt
[ gs2s0ts.rpt
[ 12345ED .RPT

| Date Modified | attributes =
1/21/2016 10:19PM &
1/21/2016 10:16 PM

6 KB Crystal Reports
2KB

10KE

Crystal Reports
Crystal Reports

1 Proaram Files

I
142011 5:25 PM A
L kb 4

Crystal Repores 13002015 1146 PM

11. When the reports have been selected, click Upload.
12. When the upload is finished, a confirmation page displays.

Important: It is important to print and maintain the confirmation page for a complete audit

trail. Press [Shift + Print Scrn] (Print Screen function) to print the confirmation.
13. When the upload is finished, please log off the BMV website.
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